Mohanlal Sukhadia University, Udaipur

Bachelor of Business Administration
(Three years Six Semesters Degree Course Scheme)
Effective from 2016-2017

1. Eligibility for Admission:

A candidate passing Senior Secondary Examinatidit+d)l from Board of Secondary
Education Rajasthan or equivalent, securing at W&ger cent marks in aggregate shall be
eligible for admission to the BBA Programme througjitrance Test.

2. Courses of study:

Paper Nomenclatur e of Paper Credits M ode of M ode of
No. Instructions Examination
&Max. Marks
SEMESTER-1
101 Economic Environment of Business 4 Class Rooninternal 20
Lectures etc. | External 80
102 Business Communication and Soft Skill$ 4 Letur Internal Practical 20
Presentation | External 80
103 Financial Accounting 4 Class Room Internal 20
Lectures etc. | External 80
104 Business Mathemati 4 Class Roon | Internal 20
Lectures etc. | External 80
10k Business tatistics-Parl 4 Class Roon | Internal 20
Lectures etc. | External 80
10¢ Environmental Studie 4 ClastRoom | Internal 20
Lectures etc. | External 80
SEMESTER-2
201 Business Regulatory Frame work 4 Class Roonmternal 20
Lectures etc. | External 80
202 Business Statistics-Part-2 4 Class Roofrinternal 20
Lectures etc. | External 80
203 Managerial Economics 4 Class Roominternal 20
Lectures etc. | External 80
204 Marketing Management 4 Class Roominternal 20
Lectures etc. | External 80
205 Cost Accounting 4 Class Room Internal 20
Lectures etc. | External 80
206 General Hindi 4 Lectures Internal 20
External 8!
SEMESTER-3
301 Entrepreneurship Development 4 Class Roogrimternal 20
Lectures etc. | External 80
302 Indian Financial System 4 Class Roominternal 20
Lectures etc. | External 80
303 Corporate Accounting 4 Class Roominternal 20
Lectures etc. | External 80
304 Auditing 4 Class Room | Internal 20
Lectures etc. | External 80
305 Practical Business Accounting 4 AccountingInternal PracticaPO




laboratory External PracticaBO
exercised
OR OR OR
305A | E-Commerce Class Room | Internal 20
Lectures etc. | External 80
306 Language Skills in English 4 Class Roominternal Practical 20
Lectures etc. | External 80
SEMESTER-4
401 Management Principles & Organisational 4 Class Room | Internal 20
Behaviour Lectures etc. | External 80
402 Event Management 4 Class Roominternal 20
Lectures etc. | External 80
403 Taxation-Partl 4 Class Room Internal 20
Lectures etc. | External 80
404 Supply & Chain Logistics 4 Class RoomInternal 20
Lectures etc. | External 80
405 Taxation-Part2 4 Class Room Internal 20
Lectures etc. | External 80
406 International Business 4 Class Rooiminternal 20
Lectures etc. | External 80
SEMESTER-5
501 Production Manageme 4 Class Roon | Internal 20
Lectures etc. | External 80
502 Research Methodology 4 Class Roomlinternal 20
Lectures etc. | External 80
503 Human Resource Management 4 Class Roopinternal 20
Lectures etc. | External 80
504 Spreadsheet Applications 4 Computer| Internal 20
laboratory External 80
505 Management Accounting 4 Class Roominternal 20
Lectures etc. | External 80
506 Industrial Case Studies 4 Lectures + External Written 80
learning by External Viva-Voce 20
experience
SEMESTER-6
601 Public Finance 4 Class Roon | Internal 20
Lectures etc. | External 80
60z Company Law & Secrarial Practic 4 Class Roon | Internal 20
Lectures etc. | External 80
603 Project Manageme 4 Class Roon | Internal 20
Lectures etc. | External 80
604 Operatiols Researc 4 Class Roon | Internal 20
Lectures etc. | External 80
60~ Financial Managemel 4 Class Roonr | Internal 20
Lectures etc. | External 80
60€ Business Ethics & CS 4 Class Roon | Internal 20
Lectures etc. | External 80
TOTAL CREDITS | 144




3. Credit
One credit would mean equivalent of 15 periodsOfrinutes each.

4. Attendance

4.1 A candidate shall be required to attend mininB®o of the classes held in each paper
including the tutorials and practicals, if any. Andidate failing to satisfy the requirement of
attendance in one or more papers shall be detdnoed appearing at the semester end
examination.

4.2 For students participating in Sports/Culturaerd/NCC camps during a particular
semester, the maximum number of days of absendensiteexceed 8 days. Any waiver in
this context shall be on the recommendation ofikan — Students Welfare and the student
will be required to apply in advance for the letwe¢he Head/Course Director. No Relaxation
shall be given on medical ground.

5.Medium
Medium of instruction and examination shall be Esigl

6. Scheme of Examination

6.1 Each Paper shall have maximum marks as 10@etevaluated both internally and
externally. Paper-wise Distribution of marks isegivin Para no.2.

External Examination Scheme- For a question paper carrying maximum 80 marks, t
structure shall be as follows:

The first section, SECTION- A, carrying maximum @@rks will have 10 short answer type
(answer not exceeding 50 words each) questionsh Haestion will carry 2 marks. The
second section, SECTION-B, carrying maximum 40 mwitkhave 10 medium answer type
guestions (answers not to exceed 250 words), sgdemto from each unit, out of which one
from each unit is to be attempted. Each questioh cgiry 8 marks. The third section,
SECTION- C, carrying maximum 20 marks will have &egtions (which requires answers
not to exceed 300 words), one from each unit owtith 2 questions are to be attempted.
Each question will carry 10 marks. The duratiomafin examination shall be three hours.

Internal Examination Scheme-: -

50% of the total internal assessment marks (i.eoutOof 20 marks) for each theory paper
will be awarded on the basis of the performancthéndescriptive type written examination

of one hour duration conducted by BBA programmeer&hwill be 3 questions each carrying
5 marks covering the entire syllabus out of whialo tquestions must be answered. If a
candidate fails to appear in the written examimawvd the internal assessment due to valid
reasons (major accident or death of first relatete.), BBA programme may conduct

defaulters examination after collecting fee of 530/.



50% of the internal assessment (i.e. 10 out off@0gach theory paper shall be awarded on
the basis of the performance in the assignmentsinses/presentations/ oral examination/
group discussion etc.

7.Minimum passing marKks:

A candidate shall be declared to have passed itle ssmester, if he obtains minimum of
thirty six percent marks (36%) in each subject andinimum of forty percent (40%) marks
in the aggregate of all the subjects.

8. Use of Calculators-:

Candidates shall be permitted to use simple batpeyated 12 digit 2 memory 6 functions
noiseless and cordless calculators during exarimati



DETAILED COURSE CONTENT
Semester - First
101;: ECONOMIC ENVIRONMENT OF BUSINESS

1.Business Environment: Definition, Components n¥iEbonment, External ~ Environment-
Social, Economic & Political Environment, Legal Emnment, Market Environment,
Technological and Ethical Environment (PESTEL Asay, Internal Environment of the
Firm. A brief overview of Capitalism, Socialism &ik&d Economy.

2.National Income: Concept and Measurement (GDPPNWI, GNDI etc.). India's national
Income Estimation, Problems in Estimating Natiohelome (Speciallyinunder Developed
Economies like India).

3. Indian Economy: Basic Characteristics, Profilé\griculture-Importance, Production and
Productivity problems of Agriculture Sector, Newrfmlture Policy (Green Revolution).

4. Industrial Profile: Role and Pattern of Indwsid@ation, Public and Private Sector,
Industrial Policy, Recent Industrial Reforms, Intiizd Sickness (Symptoms, Stages,
Reasons, Remedies, etc.). Government Role anddolar MSMES.

5. Economic Policies: Fiscal Policy - Objectivespols and Implications. Economic
Reforms- Policy of Liberalization, Privatization danGlobalization-Concept & Critical
Appraisal.

Suggested Readings:
Agrawal Raj &DiwanParag: Business Environmencet Books.
Fancies Cherunilum: Business Environment, (HayalPublication)
4. Mishra &Puri: Economics Environment of Business

Mukherjee, Sampat Economics Environment of Bassn (New Central Books

1
2
3. Ghosh, Biswanath: Economic Environment of Bussn€Vikas Publication (P) Ltd.)
5.
Agency (P) Ltd. Kolkata)

8.

Singh P.K.: Business Environment



102.BUSINESS COMMUNICATION & SOFT SKILLS

Business Communication: Meaning, Definition, Precaad Importance of Business
Communication. Essentials of affective CommunicaioCS of Communications,
Types of Communication.

Verbal Communication-: Oral Communication: Typesd almportance. Written
Communication: Types and Importance. Cross Cult@@emmunication in
Organisation- Meaning and Importance, Power ofdnstg in Organisation.

Preparing C.V. and Interview Skills: Preparing Cypé&s of C.V., Guidelines for
Drafting C.V. for beginnersterview: Preparing for Interview-Guidelines to Interview and
Interviewer.

Body Language & Mannerism: Body Language-PostuResitive Body Language
Moves, Gestures &Expression. Do's & Don'ts.

Challenges to Business Communication with suggedtioovercome Barriers. Soft
Skills: Meaning, Importance in Organisation. TypdsSoft Skills, Communication
Games, Industrial Case study on Communication gap.

Suggested Readings:.-

aprwNPE

©oo~N

Alter Peasee- Body Language.

AshaKaul- Business Communication.

Bovee- Business Communication.

Chundawat, Khicha& Jain -: Business Communication.

Ferrari, T., Bernard-: Power Listening: Masterihg most Critical Business Skill of
All.

Jennifer and Mike Rotondo- Presentation SkillsMamagers.

Lesiker Petit- Business Communication.

M.J. Mathews- Business Communication.

Mitra, K. Barun-: Personality Development and Sgiftlls.

10 Riall, Nolan-: Communicating and Adapting AcrosdtGres.
11.Schnell, James-: Cross- Cultural Communicationank and Abroad.



103. FINANCIAL ACCOUNTING

. Accounting Principles, Conventions and Conceptsaitial Accounting Standards:

Concept, Benefits, Procedure for issuing accourgtagdards in India, Salient features
of First-Time Adoption of Indian Accounting Standagind-AS) 101, International
Financial Reporting Standards (IFRS): - Need amutcguiures. Sectional and self-
balancing system.

. Capital and Revenue: Classification of Income, HExieire and Receipts final

accounts of sole proprietor with adjustments angaRyp Accounts

. Insurance Claim: Loss of Stock and Loss of Proéiage Accounting
. Hire Purchase Accounts , Joint Venture AccountCamgignment

. Branch Accounting and Departmental Accounts

Note: equal weightage shall be given to theory arattical questions in semester end
examination

Suggested Readings:

1.

Agarwal A. N., Agarwal K. N.: Higher Sciences of dwuntancy: KitabMahal,
Allahabad.

Anthony, R. N. and Reece, J. S.: Accounting PrilesipRichard Irwin Inc.

Compendium of Statement and Standards of Accounfiing Institute of Chartered
Accountants of India, New Delhi.

Hanif. M. and Mukherjee. A: Financial Accountingc®raw Hill Education (India) Pvt.
Ltd., New Delhi.

Gupta, R. L. and Radhaswamy, M : Financial AccoygitSultan Chand and Sons, New
Delhi.

Monga J. R., AhujaGirish, and SehgalAshok : Finan&ccounting; Mayur Paper Bock,
Noida.

Shukla, M. C., Grewal T.S., and Gupta, S.C.: Adeah&ccounts; S. Chand & Co. New
Delhi.



104.BUSINESSMATHEMATICS

1. Functions: Notations, Types, Functions used in Bess, Break Even Analysis,
Graph of Linear Inequality,Permutation and Combaorat

2. Arithmetic, Geometric and Harmonic Progressiondudiag Series

3. Mathematics of Finance: Simple and Compound Inte@smpound Amount at
Changing Rates, Nominal and Effective Rate of bkdtr Equational Value,
Discount, Depreciation, Annuity, Amortisation ofdm, Perpetuity, Sinking Fund,
Leasing Capital Expenditure and Bonds.

4. Matrices and Determinants: Types of Matrices, Addit Subtraction
Multiplication of Matrices. Determinants of Ordewd and three. Matrix
Inversion, Solution of Systems of Linear EquatibgsMatrix Inversion as well as
Pivotal Method.

5. Differentiation of Simple Cases and Standard Forghgcessive Differentiation
Maxima and Minima of Functions up to Second Ordeplications of Maxima
and Minima in Business Problems.

Suggested Readings.

1.

Arora SR & Gupta Kanta: Business Mathematics, TaxmBublications P. Ltd., New
Delhi.

Goel Ajay and GoelAlka: Mathematics and Statistitaxmann Publications P. Ltd.,
New Delhi.

GorakhPrashad: Textbook on Differential Calculuspthizshala Private Limited,
Allahabad.

GorakhPrashad: Text book on Integral Calculus, iBoétha Private Limited, Allahabad.
Saha S.: Business Mathematics, New |Central Boangy Calcutta.

Sancheti D.C. and Kapoor V.K.: Business Mathematfidtan Chand & Sons, New
Delhi.

Shanti Narayan: A Text Book of Matrices, S.Chand&. 8ew Delhi.



105. BUSINESS STATISTICS-PART 1

1. Statistics: Meaning, Definition, Use of Statistics Business and Management,
Distrust and Limitations of Statistics.Collectionsf Data, Classification,
Frequency Distribution and Tabulation.

2. Measures of Central Tendency: Arithmetic Mean, Getoim Mean, Harmonic
Mean, Weighted Mean, Median, Mode and Partitionu¢al Use of Weighted
Arithmetic Mean, Empirical Relationship among AMM&:. HM.

3. Measures of Dispersion: Ranges, Quartile DeviatMaan Deviation, Standard
Deviation, Measures based on Standard derivatidnLanenz CurveSkewness:
Karl Pearson's and Bowley's Measures.

4. Correlation: Meaning, Types and Correlation and Causationft&c®iagrams
Pearson’s Coefficient of Correlation and Proper{iésoof not required), Rank
Correlation deviation method, Probable error, Retship between r and’.r
Regression: Meaning, Function & Types, Regressionlines: Grajgimd Algebraic
methods, Relationship between Correlation and Rsge standard error of
estimate.

5. Index Number: Meaning, Use, Limitation and Typedrafex Number, Problems
of Constructing of Index Number, Methods of Constian of Index Number.
Test of Adequacy of Index Number Formula,Base BlgftSplicing & Deflating.

Note: equal weightage shall be given to theory prattical questions in semester end
examination

Suggested Readings:

1. BhanawatShurveer S., Business Statistics, R.B.DBli¢ation, Jaipur — New Delhi

2. Gupta S. P.: Statistical Methods, Sultan Chand &sSol. Delhi.

3. Gupta S. C. and Gupta Indira: Business Statidtoealaya Publishing House, Mumbai.

4. Hoel&Jessen: Basic Statistics for Business and &wnics; John Wiley and Sons, New
York.

5. Hooda, R.P.: Statistics for Business and EcononMiegmillan, New Delhi.

6. Lewin and Rubin: Statistics for Management; Prestitall, New Hall.

7. Sancheti, D.C. &Kapoor V. K. : Statistics (TheoMethods and Applications) Sultan
Chand and Sons Delhi:

8. Ya-Lun Chou: Statistical Analysis with Business aBdonomic Applications, Holt;
Rinehart &Winster, New York



106.ENVIRONMENTAL STUDIES

1. Introduction to Environmental Science and Naturak®&urces: the Multidisciplinary
Nature of Environmental Studies and Importancepthiction of Natural Resources.-
Forest Resources, Water Resources, Mineral ResyuEseergy resources landand
Food Resources-Conflict Over Resources Sharing,e Rafl an Individual in
Conservation of Natural Resources, Public Awareness

2. Ecosystem and biodiversity: Ecosystem —Concedpictire and Function, Types of
Ecosystem, Food Chain, Food Web, Ecological Pyramiergy Flow, Ecological
Succession, Biodiversity-: Introduction-DefinitionGenetic, Species, Value of
Biodiversity: Consumptive use, Productive use, Bietsity at Global, National and
Local Levels.

3. Environmental Pollution Definition:Cause Effect a@ntrol Measures of: a) Air
Pollution; b) Water Pollution; c) Soil Pollution #)arine Pollution, Noise Pollution,
Thermal Pollution, Nuclear Pollution and Disasteardgement-Floods, Earth Quake,
Cyclone and Landslides, Role of an Individual ie\Rmtion of Pollution.

4. Social Issues and the Environmental Ethics: Issare$ Possible Solution, From
Unsustainable to Sustainable Development Urban|&rchb Related to Energy and
Water Conservation, Rain Water Harvesting, Resetite and Rehabilitation of
People; Its Problem and Concerns. Climatic Cha@ebal Warming, Acid Rain,
Ozone Layer.

5. Environment Protection Act, Role of Information Tieology in Environment, Visit
to a Local area, Local Polluted Site, Local Sintpt®system.

Suggested Readings:.-
1. Chaudhary B.L. and J. Pandey: Environmental Studipex Publishing House,
Udaipur.

2. Purohit, S.S., Q.J. Shammi and A.K. Agrawal: A TBrbk of Environmental
Sciences (In English), Student Edition, Jodhpur)

10



5.

Semester - Second
201. BUSINESS REGULATORY FRAMEWORK

. Law of Contract (1872): Nature of Contract; Classifion; Offer and Acceptance;

Capacity of Parties of Contract, Free Consent.
Special Contracts: Indemnity, Guarantee and Baitmen

Sale of Goods Act 1930: Formation of Contract ofleSaGoods and their
Classification, Conditions and Warranties. TransfeProperty in Goods.

The Consumer Protection Act 1986: Salient Featuf@gerview of Consumer
Redressal Machinery.

Factories Act, 1948: Main Provisions.

Suggested Reading:

1.

2.

Chandha P.R.: Business Law: Galgotia, New Delhi.

Desai T.R.: India Contract Act, Sales of Goods &udl Partnership Act; S.C. Sarkar&
Sons Pvt. Ltd. Kolkata.

KapoorN.D: Business Law: Sultan Chand & Sons, NesthD
Khergamwala J.S.: Negotiable Instruments Act: NTMpathiPvt. Ltd. Mumbai.
Kuchal M.C: Business Law: Vikas Publishing HouseyhDelhi.

Singh Avtar: The Principles of Mercantile Law: East Book Company, Lucknow.

11



202. BUSINESS STATISTICS-PART 2

1. Interpolation and Extrapolation: Binomial Expansidfewton's advancing difference
and divided difference and Lagrange's Methods. éiason of Attributes.

2. Analysis of Time Series: meaning, Components, Dgumsition of time series,

measurement of Trend and Seasonal Variations amgecsion of trend equation.

3. Probability: Definition and fundamental rule of pebility: Addition, Multiplication

and Conditional, Bayes theorem and inverse proibpgbil Bernoulli’'s
Rule.Mathematical Expectation

4. Theoretical Frequency Distributions- Binomial, Bois and Normal Distributions

with their properties and applications, fitting@mal Curve.

5. Statistical Quality Control: Control Charts, Advagé and Limitations of SQC,
Acceptance Sampling.

Note: equal weightage shall be given to theory arattical questions in semester end
examination

Suggested Readings:

1.
2.

3.

BhanawatShurveer S.: Business Statistics, R.B.Dli¢ation, Jaipur — New Delhi.
Gupta S. P.: Statistical Methods, Sultan Chand &sSdlew Delhi.

Gupta S. C. and Gupta Indira: Fundamentals of Sizgj Himalaya Publishing House,
Mumbai.

Hoel&Jessen: Basic Statistics for Business and &wics, John Wiley and Sons, New
York.

Hooda, R.P.: Statistics for Business and EconorMesmillan, New Delhi.

Lewin and Rubin: Statistics for Management, Prentiall, New Hall.

Sancheti, D.C. and Kapoor V. K.: Statistics (Thedvethods and Applications) Sultan
Chand and Sons, Delhi.

Ya-Lun Chou: Statistical Analysis with Business aBdonomic Applications, Holt;
Rinehart &Winster, New York.

12



203.MANAGERIAL ECONOMICS

1. Economics: Introduction, Definition, Nature aB8dope of Economics, Micro and Macro
Economics — Concept, Types, Difference and Intezddpnce of Micro and Macro
Economics. Central Problems: PPC, Economic FundthBrinciples, Objectives of a Firm:
Profit Maximization.

2. Utility Analysis, Cardinal Analysis: Law of Dimishing Marginal Utility, Law of Equi-
Marginal Utility. Ordinal Utility Analysis: Indiffeence Curve Analysis: Concept, Properties
and Consumer's Equilibrium. Demand and Law of Daimdeasons for the Down-ward
slope of the Demand Curve. Exceptions to the Laondépt and Law of Supply, Factors
Affecting Supply.

3. Changes in Demand Elasticity of Demand — Condeegree and Methods of Measuring
the Elasticity of Demand and their Types. Factoesebmining Price Elasticity, Methods of
Measurement. Income Elasticity Demand, Cross EiastDemand.

4. Accounting Costs and Economic Costs, Short Rost @nalysis: Fixed, Variable and

Total Cost Curves, Average and Marginal Costs, LBug Cost Analysis: Economies and
Diseconomies of Scale and Long Run Average and iMalr@¢ost Curves.Revenue Concepts
- Total Revenue, Marginal Revenue, Average Reveane their Relationship. Production

Function, Law of Variable Proportions, Laws of Res) Economies of Scale, Producer’'s
Equilibrium with the help of ISO-Quant’s and ISOsEd.ines.

5. Types of Market: Market Structure- Perfect Cotitjoe, Price and Output Determination,
Monopoly- Price Output Determination, Price Disdnation Monopolistic Competition,
Price and Output Determination. SellingCosts. Pcodbifferentiation- Oligopoly, Price
Determination in an Oligopoly (Collusive Pricing;jd¢e Leadership, Kinked Demand Curve).

Suggested Readings:

1. Ahuja, H.L.: Business Economics, S. Chand & CowNpelhi

2. Dwivedi, D.N.: Vikas Publishing House Pvt. Ltd.

3. Mehta, P.L.: Managerial Economics - Analysis, Peols, Cases: Sultan Chand and
Sons.

4. Mithani, D.M.: Business Economics, Himalaya PubhghHouse.

5. Varshney&Varshney: Managerial Economics Sultan @reard Sons.

13



204. MARKETING MANAGEMENT

1. Meaning & Definition, Concepts of Marketing, Furmets of Marketing, Recent
Trends in Marketing, E-Business: Green MarketingleTMarketing, Relationship
Marketing, Retail Marketing.

2. Market Segmentation and Consumer Behavior: MeaniBgses of Market
Segmentation, Requisites of Sound Market SegmentatConsumer Behavior
Process, Factors Influencing Consumer Behavior.

3. Marketing Mix: Meaning, Elements, Product Conceptro@uct Mix, Branding,
Labeling,Packaging) Product Life Cycle,Price Cond€actors Affecting Price, Price
Strategies), Place Concept (Channels of Distribbjiti®romotion (Advertising, sales
Promotion, Personal Selling).

4. Customer Relationship Management: Meaning and DReim Role of CRM,
Advantages andDisadvantages.

5. International Marketing: Nature, Definition and $eoof International Marketing,
Domestic Marketing V/S International Marketing. Mating Environment- External
and Internal.

Suggested Readings-:
1. Chundawat: Marketing Management.
2. J.C. Gandhi: Marketing Management.

3. Philip Kotler:Marketing Management.
4. P.N. Reddy: Marketing Management.

14



205. COST ACCOUNTING

Introduction: Meaning, Evolution, Objective, Natuamd Scope of Cost Accounting,
CAS-I: Classification of Cost, Cost Methods and Amques, Installation of Costing
System.

Accounting for Material: Material Control, PurchaskeMaterial, valuation of Material
Receipts: CAS-6, Material Storage, Inventory Cdnfechniques, Valuation of Material
Issue: CAS-6, Treatment of Material Losses.

Accounting for Labour: Labour Cost Control Procegucabour Turnover, Idle Time
and Overtime, Methods of Wage Payment- Time andePrates, Incentive Schemes.
(Individual and Group both). Determination of Lab&@ost: CAS-7.

Accounting for Overheads, Classification andcodiiien, accounting for production
overheads: departmentalisation, primary and secgndéstribution, accounting of
administration and selling and distribution overdigaabsorption of Overheads: Under
and over Absorption, and its Treatment.

Activity based Costing: Unit costing and Operati@gsting (Transport, canteen and
hospital)

Contract Costing and Process Costing: Simple adspudaint Products and By Products,
Valuation of WIP.

Note: equal weightage shall be given to theory prattical questions in semester end
examination

Suggested Readings:

1.

Arora M. N: Cost Accounting- Principles and Praeti®/ikas Publication House, New
Delhi.

BhanawatShurveer S.: Cost Accounting, R.B.D. Palibos, Jaipur — New Delhi.
Horngren, Charles, Foster and Datar: Cost AccogminManagerial Emphasis:
Prentice-Hall of India, New Delhi.

lyengar, S.P.: Cost Accounting, Sultan Chand & Solesv Delhi

Nigam B.M. Lall and Jain I. C.: Cost Accounting,irRiples & Practices, PH &
Learning.

Jain S.P. and Narang K. L: Cost Accounting; Kaly@nblication, New Delhi.

Kaplan R.S. and Atkinson A. A.: Advanced Managem&otounting; Prentice India
International.

Khan M. Y and Jain P. K: Management AccountingaldtcGraw Hill.

Tulsian P.C: Practical Costing; Vikas, New Delhi.

15



206. General Hindi

1. "M YRABU[E T HATGND’

JTp AT T TG ATl [GIATYRThI AT THBY T BT |

2. Hleqelld

Uty SiRfaeid CISAGISIE!

S RCIIRG L CIICAEIRI G

3. U3 oGRIR U3 & TR
DRI S CICECARIE]

[N o N

lealH

qeAmRIeeTEe ( SRISTNIfR—=<] &)

4. GETER—ArbIf T

qree— qIfg 3iRareg — Y
ATRYTRI HTeaTae!
3P HTeal & ol U HTes

5. ARSI &Y fageramy
TIINRITAN T -ThTHITHoY

N O o~ ~
DY CXHIo I PISTIHINT: HRTHOUIRTY

BICRENSED

1
2.
3

o o 4

. SHTBT qTHT, TeE—defl, YehIereh: AIRITTHIRTHICR, STAYR
. IRAMCUTETC, HATEID, YehTeh: RTSRATIIDII, STAYR
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Semester- Third
301. Entrepreneur ship Development

1. Introduction: The Entrepreneur Definition, Claeaistics, Theories of Entrepreneurship,
Characteristics of Entrepreneur, Leadership, Reskirig, Decision-Making.

2. Promotion of a Venture: Opportunity Analysis, ietitive Factors, Understanding of
External Environment (Political, Socio-Economic, gag Ethical and Technological
Environment) for Establishment of a new unit andsRag of Funds.

3. Venture Capital: Definition, Concept, Processg8s, Rising of Funds- Venture Capital
Sources and Documentations Required.

4. Entrepreneurial Development Programmes (EDPJinilien, their Roles, Relevance and
Achievements, Role of Government in Organizing EDE6tical Evaluation, key EDP run
by the Government in Rajasthan.

5. Role of Entrepreneur: Role of an EntrepreneuE@onomic Growth as an Innovator,
Generation of Employment Opportunities, Complimegtiand Supplementing Economic
Growth, Bringing about Social Stability and Baladdeegional Development of Industries,
Social Responsibility of an Entrepreneur Role ip&x Promotion and Import Substitution.

Suggested Readings:
1. Holt: Entrepreneurship- New Indian Experienagnfice Hall of India.

2. Pandey I. M: Venture Capital-The Indian ExpecerPrentice Hall of India.

3. Prasanna Chandra: Project Preparation, Apprdisgllementation, Tata McGraw Hill,
New Delhi.

4. Siner a David: EntrepreneurialMegabucks, Johley\ind Sons, New York.

5. Srivastava S.B: A Practical Guide to Industiatrepreneurs, Sultan Chand and Sons,
New Delhi.

6. Sudha, GS.

7. Tandon B.C: Environment and Entrepreneur,Chugiiiéations, Allahabad.

17



302. Indian Financial System

1. Financial System: Meaning, Significance, and Conapdsy, Composition of Indian
Financial System.
Reserve Bank of India: Organization, Managementickans—Credit Creation and
Credit Control; Monetary Policy.

2. Commercial Banks: Meaning, Functions, DevelopmdanC€Commercial Banking in
India, Recent Trends in Indian Commercial Banks.
Development Banks: Concept, Objectives, and Funstiof Development Banks.
IFCI, IDBI, IRBI, ICICI, SIDBI, NABARD, EXIM, StateLevel Development Banks.

3. Money Market: Indian Money Market's Composition &tducture:  (a) Acceptance
Houses, (b) Discount Houses, and (c) Call MoneyKeiarRecent Trends in Indian
Money Market.

4. Capital Market: Security Market (a) New Issue Markép) Secondary Market;
Functions and Role of Stock Exchange; Listing Pdoce and Legal Requirements;
Public Issue-pricing and Marketing; Stock Exchandéational Stock Exchange and
Over- the Counter Exchanges.

5. Financial Services: Depository System, Merchant kBan —Functions and Role;
SEBI: Objective and Function; Credit Rating —Cortc€pnctions, and Types.

Suggested Readings:

1. Bhole L. M: Financial Markets and Institutions; &a#icGraw-Hill
Publishing Company, New Delhi.

2. Chandra Prasanna: Financial Management: ryheod Practice; Tata McGraw Hill,
New Delhi.

3. Gupta Suraj B: Monetary Economics; S. Chamdl Co., New Delhi.
4. Khan M. Y: Financial Services; Tata McGriill, New Delhi.

5. Khan M. Y: Indian Financial System: TheonydaPractice; VikasPublishing House,
New Delhi.

6. Machiraju H.R: Indian Financial System; \Gk®elhi.

7. Mathur M.: Indian Financial System,Himan$tublications, Udaipur

18



8. Sengupta A. K. and Agarwal M. K: Money Mark8perations in India; Skylark

Publication, New Delhi.

9. Srivastava, R. M: Management of Indian Faianlinstitutions; Himalaya Publishing

House, Mumbai.

303. CORPORATE ACCOUNTING

1. Earnings per share: Basic and diluted as per AB<{e of right and Bonus Shares,
Buy back of Shares.

2. Final Accounts Preparation of Profit and loss aot@nd balance sheet of corporate
entities including managerial remuneration.

3. Valuation of Goodwill and Share.

4. Accounts of Holding Companies: Preparation of ctidated balancesheet with one
Subsidiary Company. Relevant Provisions of Accoun&tandard-21 (ICAl).

5. Amalgamation of Companies: Concept and Accountimgaiiment as per AS-14
(ICAI), Internal Reconstruction and Accounting Tweant Excluding Scheme of
reconstruction.

Suggested Readings:

1. Jain S.P. and Narang K.L.: Corporate Accountindy#@a Publications, New Delhi.

2. Maheshwari S.N. and Maheshwari S.K.: Corporate Antiag, Vikas Publishing House,
New Delhi.

3. Mukharjee A and Hanif M.: Corporate Accounting, Kecew Hill Publication.

4. Sehgal Ashok, Sehgal Deepak: Advanced Accountimgp@ate Accounting, Taxmann
Publication Pvt. Ltd., Delhi.

5. R.L. Gupta: Advance Accounts.

6. Shiukla M.C. &Grewal T.S.: Advance Accounts, Vol; B Chand & Co., New Delhi.

NOTE: -

1. The Provisions of Companies act 2013 and amendnmeate up to 30 June of
preceding year shall be applicable.

2. Any revision of relevant Indian accounting standavduld become applicable
immediately.

3. The relevant Indian accounting standards in linth WFRS for all the above topics
should be covered.

4. Equal weightage shall be given to theory and prattguestions in semester end

examination
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304. AUDITING

. Introduction: Meaning and Objectives of Auditingjpes of Audit, Internal Audit.

Audit Process: Audit Programme, Audit and Books,rkif@y Papers and Evidences,
Consideration for Commencing an audit: Routine kimecand Test checking.

. Internal Control:Internal Checké& Internal Audit, Mohing and Verification of Assets

and Liabilities.

. Audit of Limited Companies: Company Auditor-Quatdition and Disqualification,

Appointment, Powers, Rights, Duties & Liabilitie$ Statutory Auditors under the
companies Act 2013.

. Auditor's Report- Standard Report and Qualified ®ep

Special Audit of Banking Companies, Educational titagons, Insurance
Companies.

. Nature and Significance of Cost Audit, Tax AuditManagement Audit.

Computer Aided Audit Technique and Tools.

Suggested Readings:

No oo h~wNPRE

Gupta Kamal: Contemporary Auditing, Tata McGrawl Hilew Delhi.

Jain, Khandelwal&Pareek: Auditing, Ramesh Book Depaipur.

JhaAruna: Auditing, Taxmann Publication, New Delhi.

Kumar Ravindra and Sharma Virendra: Auditing Pphes & Practice, PHI Learning.
PagareDinkar: Principles and Practice of Auditi@gltan Chand, New Delhi.
Sharma, T.R.: Auditing principles and Problems,ityaBhawan,Agra.

Tandon, B.N.: Principles of Auditing, S.Chand& Cdew Delhi.
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Note: -

=

3.

4.

305.PRACTICAL BUSINESSACCOUNTING

Company Creation, Account Information, Creating @p and Ledger, Managing
Groups in Multiple Companies, Creating Multiple lgeds.

Voucher Entry, Voucher Types, Pre-Defined Vouchgpés, Creating a Voucher
entry form, preparing ledgers with SQL, Forms agjgbrts

Accounting and Inventory Features, Statutory angafian Feature3DS, VAT and
Service Tax,Preparing Trial Balance with SQL angdte

Inventory Information, Stock Group, Stock CategsrieStock Items, Unit of
Measurement.

Inventory Vouchers, Predefined Inventory Vouchersyentory Voucher Types,
Inventory Voucher Class, Bill of Material, Locat®®odowns,Designing Supplier
and customers System for Accounting using Form,rudodule, andReport.

Teaching arrangements need to the made in the raiteglaboratory.

The General Purpose Software referred in this Gowrdl be notified by the
University Department every three years. If thec#peFeathers is not available in
that software, to that extent if will be deemedh&ve been modified.

There shall be a Practical of 100 Marks (Intern@| External 80) and duration of
Practical Examination shall be 3 Hours.

Lectures: 10, Practical in accounting Laboratory: 50

Suggested Readings:.-

1.

The Suggested Readings and guideline shall beiettlly the University BBA
Programme at least once in three year based octesg|8oftware.
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305- A. E-COMMERCE

. Introduction: Meaning, nature, concepts, advantages, disadvantagkreasons for
transacting online,types of E-Commerce, e-commbusgness models (introduction ,
key elements of a business model and categoriziagprmE-commerce business
models), forces behind ecommerdechnology used in E-commerce: The dynamics

of world wide web and internet( meaning, evolutiand features) ; Designing,
building and launching e-commerce website (A syst&napproach involving

decisions regarding selection of hardware, softwaratsourcing vs. in-house
development of a website).

Security and Encryption: Need and concepts, the e-commerce security
environment: (dimension, definition and scope afusity), security threats in the E-
commerce environment (security intrusions and Wresc attacking methods like
hacking, sniffing, cyber vandalism etc.), technglagplutions (Encryption, security
channels of communication, protecting networks aidecting servers and clients).

. IT Act 2000 and Cyber Crime: IT Act 2000: Definitions, Digital signature,
Electronic governance, Attribution, acknowledgemamid dispatch of electronic
records, Regulation of certifying authorities, Dédisignatures certificates, Duties of
subscribers, Penalties and adjudication, Appellaibunal, Offences andCyber-
crimes.

. E-payment System: Models and methods of e—payments (Debit Card, Cfealid,
Smart Cards, e-money), digital signatures (procgdworking and legal position),
payment gateways, online banking (meaning,concémigprtance, electronic fund
transfer, automated clearing house, automated lgglggting), risks involved in e-
payments.

. On-line Business Transactions: Meaning, purpose, advantages and disadvantages of
transacting online, E-commerce applications in asi industries like {banking,
insurance, payment of utility bills, online markejj e-tailing (popularity, benefits,
problems and features), online services (finantialel and career), auctions, online
portal, online learning, publishing and entertaintheOnline shopping gmazon,
snapdeal, alibaba, flipkaejc.)
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Suggested Readings

1. Kenneth C. Laudon and Carlo GuercioTrazeZommerce, Pearson Education.

2. David WhiteleyE-commerce: Srategy, Technology and Applications, McGraw Hill
Education.

3. Bharat Bhaskaglectronic Commerce: Framework, Technology and Application, 4th Ed.,
McGraw Hill Education.

4.PT Josephz-Commerce: An Indian Perspective, PHI Learning.

5. K.K Bajaj and Debjani Nads-commerce, McGraw Hill Education.
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306. LANGUAGE SKILLSIN ENGLISH

1. Basics of Communication: Shannon Weaver ModelGdmmunication , Distinguishing
Between General and Technical English, Verbal and-terbal Communication- Kinesics,
Proxemics, Paralinguistic’'s, Chronemics, Effectiwee of Non-Verbal Communication:—
Improving Your Behavioural Skills.

2. Listening Ability: Importance of Listening, Lesting for General and Specific purpose,
Intensive Listening, Types and Barriers to ListgnitOvercoming Measures, Enhancing
Effective learning Strategies.

3. Speaking Skills: Types of Presentations, Presems Strategies, Preparing and
Conducting Effective Oral Presentations,Group Dsstns.

4. Reading Tactics: Reading Techniques-Skimmingn8inig, Understanding the Gist of an
argument, Developing Reading Strategies.

5. Technical English Writing Skills: Types of ForitiBusiness letters, Job Applications,
Covering letters,Writing Reports: Types of Repartsl Layouts, Difference Between Writing
a Bio-data, CV and Resume.

Suggested Readings:
1. Lesikar, R. V., Flatley, M. E., Rentz, K. andnBay. Business Communication: Making
Connections in a Digital World 2009: New Delhi

2. Rama, Meenakshi and Sharma, Sangeeta.: Tecl@ooainunication: Principles and
Practice, Second Edition by Oxford Publications.

3.Vibrant English. Hyderabad: Orient BlackSwan, 201
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Semester - Fourth
401. MANAGEMENT PRINCIPLES & ORGANIZATIONAL BEHAVIOUR

1. Nature of Management: Nature, Importance, Functodidanagement, Roles of
Manager.

2. Decision Making, Strategy and Strategic Formulati©antrol: Meaning and
Techniques of Control.

3. Meaning of Organisation Behavior, Importance anédNef OB, Pillars of OB-
Individual, Group and Organisation, Recent Chamng&3B.

4. Individual Behavior-: Meaning, How Individual Behaw AffectsOrganisation
Effectiveness, Factors Framing Individual Behavigerception, Attitude, Learning,
Personality, Values and Emotions.(Only brief Introtion). (No theories).

Group Behavior-: Types and Importance.

5. Organisation Culture and Climate (Brief IntroduajioOrganisation Change-
Meaning, Process and Importance.
Challenges of Z1Century in OB.

Suggested Readings-:

1. AnsoffH.l.: Corporate Strategy: McGraw Hill, New &o

2. Drucker Peter F: Management Challenges for tieCntury; Butterworth
Heinemann Oxford.

3. Fred Luthans: Organizational Behaviour; McGraw Hilew York.

4. Hampton, David R: Modern Management; McGraw HilkwNY ork.

5. Hersey Paul and Blanchard Kenneth: Management gdi@sational
Behavior- Utilizing the Human Resources: Prentied Hf India, New Delhi.

6. Ibancevish J.M. and Matleson M.T: Organisation Beta&& Management;
Irwin Homewood, lllionis.

7. Louis A. Allen: Management and Organisation; McGitdilv New York.

8. Maslow Abraham: Motivation and Personality; HargelRow, New York,
1954.

9. Stoner and Freeman: Management: Prentice-Hall, Diefvi.

10.Weihrich and Koontz, et al: Essentials of Managemegata McGraw Hill,
New Delhi.
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402. EVENT MANAGEMENT

. Introduction and principles of event ManagemenieRmd quality of an event
planner, Size & type of event, Knowing your clieBtent Team, Code of ethics

. Concept & designing. Analysis of concept, Logisti€s€oncept. Feasibility, Keys to
success, SWOT Analysis.

. Nature of Marketing, Process of marketing, markgtirix, Sponsorship.

. Security, Occupational safety, Crowd managemenjoiM&ks and emergency
planning, emergency procedures.

. Budget, break-even point, cash flow analysis, P&foss statement, balance sheet,
financial control system
Suggested Reading:

1. Event Management By Lynn Van Der Wagené& Brenda RdSa
2. Successful Event Management By Anton Shone & BigmyP
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403. TAXATION-PART 1

1. Basic Concepts of Income Tax: Income, Person, AsseAssessment Year, Previous
Year, Gross Total Income, Agricultural Income, Rlesitial Status and Incidence of
Tax.

2. Salaries.(Only simple and basic Concepts)
3. Income from House Property and Income from Othenr&ss.
4. Profits and Gains of Business or Profession.

5. Capital Gain.

Suggested Readings:

Agrawal N and Jain C.M., Jain O.P.: Income Tax, BsimBook Depot. Jaipur
Mehrotra, H. C.: Income Tax Law & Accounts,Sahitagivan.

Patel and Choudhary: Income Tax, ChoudharyPrakaslagur.

Singhania, Vinod.K.And Monica: Student Guide todme tax, Taxmann Publication
Pvt. Ltd., New Delhi.

5. AhujaGirish and Gupta Ravi: Systematic Approachntome Tax, Bharat Law House,
Delhi.

N PR
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404. SUPPLY CHAIN LOGISTICS

1. Introduction to Supply Chain Management & Suppha®@hNetwork: What is Supply
Chain? Importance of Supply Chain Management (SCOWerview, Obijectives,
Nature & Scope of SCM, Managing the supply Chaind®ls of Scope SCM. Supply
Chain, Models of SCM, Evolution of SCM. Supply ah&letworks, Integrated supply
Chain Planning, Importance of Design, Role of FgciDecisions, Distribution
Channels, Design, of Distribution Channel, ChannBksign, Locational
Determinants.

2. Demand Management: Demand Management Process,dleeoR Forecasting and
Production, Basic Approach to Forecasting, OveniaéWualitative and Quantitative
Methods of Forecasting, Relationship between Custoi®ervice and Demand
Management.

3. Supply Chain Planning: Aggregate Planning in a 8ugihain, Aggregate Planning
Strategies, Planning Supply and Demand in a Suppbin, Planning and Managing
Inventories in a supply Chain, Planning for Optinesfel of Product Availability.

4. Introduction to Logistics Management: Objectives ladgistics, Components of
Logistics, Significance of Logistics, Logistical Ma Proposition, the Work of
Logistics, Logistical Operations, Integrated Loigist Evolution to 4PL.

5. Designing Distribution Network: Role of Distributioin Supply Chain, Factors
Influencing Distribution Network Design, Design @pt, E- Business, Models for
Facility Location and Capacity Allocation, Warehess Importance, Types and
Functions Performed by Warehouses.

Tax Book:
1. Supply Chain & Logistics Management: Bowersox, G&€ooper (TMGH) 2nd Ed.
Supply Chain Management Strategy Planning & OpamnatChopra, Meindl
(Pearson) 1Ed.

Refer ence Book:
1. Logistics & Supply Chain Management: Martin Chrgter.
Supply Chain Management Process, System & Praehic&handrasekaran (Oxford)
1st Ed.
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405. TAXATION-2

1. Clubbing of Income,Set off and Carry Forward of $&s and Deductions u/s 80
Related to Individual and HUF from GTI.

2. Assessment of Individuals and HUF and Advance PaymieTax.

3. Service Tax:Concepts and General Principles, Chafr§ervice Tax and Taxable
Services:Construction Activity, Banking Servicesaisport of Goods, Telecom
Related Services, Food Related Service and EdunedtRervices.

4. Service Tax: Valuation of Taxable Services, Paynoéi@ervice Tax and Filing of
Returns, Penalties, CENVAT Credit.

5. Central Excise Law in Brief — Goods, Excisable Ggod#anufacture and
Manufacturer, Valuation, CENVAT, Basic Proceduresport, SSI, Job Work.

Suggested Readings:

Agrawal N. and Jain C.M., Jain O.P.: Income TaxnBsh Book Depot. Jaipur.
Mehrotra, H. C.: Income Tax Law & Accounts,Sahithgi/an.

Patel and Choudhary: Income Tax, ChoudharyPrakashagwur.

Singhania, Vinod K. and Monica: Student Guide tccome Tax, Taxmann
Publication P. (Ltd.) New Delhi.

Datey V. S.: Indirect Tax Law and Practice, Taxm&ublication, New Delhi.
AhujaGirish and Gupta Ravi: Indirect Taxes, Flaibkcation, Pvt. Ltd.
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406: INTERNATIONAL BUSINESS

1. Need, Importance and Problems of Internatiomatl&, Advantages and Disadvantage of

International Trade, Free Trade, Protection Tradeiff, Quota and Dumping.

2. India’s Foreign Trade - Introduction, Trend€aports and Imports of India, Composition
and Direction of India's Foreign Trade, Foreignde&olicy, WTO. Foreign Aid - Overview.

3. Balance of Payment- Concept of BOT and BOP, Qworapts, Importance, Causes of
Disequilibrium and Measures for Correction. Meanamgl Importance of Foreign Exchange
Rate: Fixed and Flexible Exchange Rates-Merits Bedherits, Determination of Foreign
Exchange Rate.

4. Institutional set up for Export Promotion - Exppromotion Measures, Export Promotion
Councils, Commodity Board, ECGC, IIFT, Export House

5. Role, Importance and Functions: IMF (Internagiollonetary Fund), IBRD (International
Bank for Reconstruction and Development), IFC (im&ional Finance Corporation), IDA

(International Development Association), ADB (Asiaavelopment Bank), WTO.

Suggested Readings.

Andley K.K.: Foreign Exchange Trade and Fordigohange.
C.T. Kindelberger.: International Economics.

Francis Cheamilan: International Trade and Bxi@anagement.
Kuppu Swami: ABC of Foreign Exchange.

Lal. G.S.: Financing of foreign Trade and Fonettxchange.
P.T. Ellsworth: International Economics.

Trivedi, 1.V. & Sharma M.K: International TradeFinance (Hindi).

© N o g M o N PR

Varghese, S.K.: Foreign Exchange and Finandigreign Trade.
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Semester - Fifth
501. PRODUCTION MANAGEMENT

1. Overview — Introduction, Objectives in ProductiomiMigement, Systems Concept in
Production Management, Types of Production Systems.

2. Production Management Decisions- Site & Facilitydtion selection, Facility layout.

3. Materials Management- Material Handling, Purchasitapagement.

4. Job Design- Introduction, Design Factors- Environtak Factors, Organizational
Factors Behavioural Dimensions, Socio-Technical rApph & An Overview of Work
Study.

5. Quality Control- Economics of Quality, StatisticQluality Control Process Control,
Construction of Control Charts for Variable andrifstites.

Suggested Readings:

1. Buffa Elwood, Production Management.
2. Chunawala and Patel, Production Management.
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502. RESEARCH METHODOL OGY

1. Research: Definitions, Importance, Types, Stef®dsearch Methodology.
Defining Research Problem and Techniques Involaeddfining.

2. Sampling Design, Types of Sample, Measurement S€akt of sound Measurement.

3. Sampling Theory, Statistical Inference — Estimatord Hypothesis Testing, Test of
Significance of Large Samples.

4. Test of Significance of Small Samples and Chi Sgaast.

5. Analysis of Variance and Non-Parametric Test: Siget, Run Test and Median Test.

Suggested Readings:

1. Kothari, C. R.: Research Methodology Methods & Treghes, Wiley Eastern, New
Delhi.

Sharma, K. R.: Research Methodology, National Babig House, Jaipur.

Beri, G. C.: Marketing Research.

Gupta, S.C.:Fundamentals of Statistics, Himalayalighing House, Mumbai.

Gupta, S. P.: Statistical Methods, Sultan Chand&sSNew Delhi.

ok 0N
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503.HUMAN RESOURCE MANAGEMENT

1. Human Resource Management: Meaning, DefinitionuMatimportance, Scope and
Concept of HRM.

2. Human Resource Planning: Concept of HRP, Proces$tRéf, HR Forecasting, Job
Analysis, Job Description and Job Specification.

3. HRM Mechanism: Basic Concepts of Recruitment, S&e¢c Induction, Training &
Development.

4. Emerging HRM Dimensions: - HRM Practices in Indiadompetitive era with latest
Trends. International HRM-Meaning & Concept Approas to International HRM.

5. Challenges of HRMN, Impact of Technology, Innovat& R&D on HRM, Global
Practices and Bench Marking of HRMN Strategies.

Suggested Readings.

ArunMonappa&Sayadin- pers. Mgt.-Tat McGraw.
Dessler-HRM-EEE, Prentice Hall.

E.B. Flippo-Personnel Management-Tat McGraw.
P.L. Rao-International Human Resource.

Pates Dowling, Watch & SchullerOInternational HRMuEh Western College Pub.
Cinechinati.
Pattanaik-HRM-Himalay.

T.N. Chabra-HRM-DhanpatRai& Co.

ok 0w bde
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504. SPREADSHEET APPLICATION

1. Understanding Excel's Files, Ribbon and Shortcueate a Workbook , Data in a
Worksheet , Format a Worksheet , Format NumbessWorksheet , Create an Excel
Table , Filter Data ,Sort data by using an Aut@fjlEssential Worksheet Operations:
Using Help (F1), Key Board Shortcuts,Working witlellS and Ranges: Formatting
Cells, Name Manager, Visualizing Data Using Cowodial Formatting: Apply
Conditional Formatting,Printing Your Work: PrintVdorksheet, Using Print Preview
& Other Utilities.

2. Working with and Times & Text: Working with Datés Time, Creating Formulas
that Manipulate Text — Upper, Proper, Lower, Coeoate, Text to Column, Creating
Formulas That Count- Sum, Subtotal: Create a Famuge a Function in a Formula,
Creating Formulas That Look Up Values: VLookup, ébkup, Match& Index.

3. Creating Formulas for Financial Applications: Imugtion to Formulas e.g. PV,
PMT, NPER, RATE, Creating Balance Sheet, Investn@aitulations, Depreciation
Calculations, Creating Charts and Graphics: Chadr ydata, Creating Sparkling
Graphics, Using Insert Tab Ultilities.

4. Using Custom Number Formats: Right Click, Formali$O@indow, Using Data Tab
and Data Validation: Getting External Data, Remdvaplicates, Apply data
Validation & Using Utilities from Data Tab, Protéay Your Work: Using Review
Tab Utilities, Performing Spreadsheet What-If Arsady Create a Macro.

5. Analyzing Data with the Analysis Tool Pak:Anova,@dation, Covariance,
Descriptive Statistics, Histogram, Random Numbendsation, Rank and Percentile,
Regression, T-Test, Z-Test,Using Pivot Tables fataDAnalysis: Create Data Base
for Pivot, Analysing Data with Pivot Tables, ProdwReport with a Pivot Table.

Suggested Readings.-

1. Excel 2010 Bible [With CDROM] by John Walkenbadbhn Wiley & Sons, 2010
Edition.

2. Excel 2007 for Dummies by Greg Harvey.

3. New Perspectives on Microsoft Office Excel 2007.
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505. MANAGEMENT ACCOUNTING

1. Management Accounting: Meaning, Definition,Finahc&atements Analysis:
Meaning and Definition, Objectives, Importance. &ypf Financial Analysis:
Tools and Techniques of Financial Analysis Limtag of Analysis of
Comparative Financial Statement and Common-size@ent.

2. Ratio Analysis: Meaning and Definition, Forms, Imjamce, Objective and
Precaution Limitations, General Safety levels ofié&aClassification, Calculation
and Interpretation of Financial Ratios.

3. AS-3 Cash Flow Statement , Budgeting and Budgetanyrol System: Essentials
of Effective System, Installation of Budgetary QohtSystem, Preparation of
Production Budgets, Material Budget, Flexible Buddeash Budget, Different
Philosophies: Programme Budgeting Performance Bimigeand Zero Base
Budgeting.

4. Marginal Costing Contribution, PVR, Break even Arsid (Simple, Cash, Cost
and Composition break even, Margin of safety, argelncidence, operating
leverage. Decisionmaking (Key factor, Make or bRypduct unit, Export V/S
local sales, fixation of selling prise).

5. Standard Costing: Computation of Material, Labawil ®verhead Variances.

Suggested Readings:

1. Anthony, Robert: Management Accounting, Taraporaa)Mumbai.

2. Arora M. N: Cost Accounting- Principles and Praefi¢ikas, New Delhi.

3.BhanawatShurveer S.: Cost Accounting, R.B.D. Palibas, Jaipur — New Delhi.

4.Horngren, Charles, Foster and Datar: Cost Accogrmirvianagerial Emphasis: Prentice-
Hall of India, New Delhi.

5.Horngran, C.T., Gary L. Sundem, and William O. &ta Introduction to Management
Accounting, Prentice Hall, Delhi.

6. Jain S.P. and Narang K. L: Cost Accounting; Kaly&lgw Delhi.

7. Kaplan R.S. and Atkinson A. A.: Advanced Managem&atounting; Prentice India
International.

8. Khan M. Y and Jain P. K: Management AccountingaldcGraw Hill.

9. Pandey, |. M: Essentials of Management AccountMigas Publishing House Puvt.
Ltd.
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10. Tulsian P.C: Practical Costing; Vikas, New Delhi.

506. INDUSTRIAL CASE STUDIES

Under this paper five industries shall be idendifey the university every year and notified
through university website. Student has to devaloderstanding about real world life
situation regarding various aspect of functionahagement such as financial performance,
marketing strategy, personnel, foreign verses doméwmde and production management
strategy etc. Candidate has to appear in viva dsaweavritten examination at end semester
examination. Viva-voce shall be of 20 marks andtemi examination of 80 marks. In written
examination, Student has to attempt 5 questionselscting one question out of two from
each industry. Each question shall carry 16markd@&its are supposed to get practical
knowledge of any one industry through learning bypezience (educational tour or

excursion). Due weightage shall be given to thdsdemts who participate in learning by
experience activity.
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Semester - Sixth
601. PUBLIC FINANCE

1. Public Expenditure:Public goods, Externalities,aation, Cost Benefit Analysis

2. Public Expenditure: Social Insurance, Incomemairgarsocial security, health care
market and governmeand Income Re-Distribution.
3. Tax Analysis:-Public RevenudPublic Debt, Fiscal PoligyBudget, Fiscal Federalism

4. Theory of public debt: economic effects of publebt] loans and savings as source
of finance for development. Burden of public dBbblic Debt Management,
Repayment of Public Debt.

5. Fiscal Policy: Objectives, neutral, compensatorg &mctional finance. Balanced
budget multiplier. Fiscal policy in under- develdpsountries. Automatic and built in
flexibility.

Suggested Reading:

1.Richard A. Musgrave (1989), Public Finance indiyeand Practice McGraw Hill
Book Company, New York.

2.Buchaman J.M. (1970), the Public Finances, RatlRalrwin, Homewood.

3.Jha H. (1998), Modern Public Economics, Routledgadon.

4.Singh S.K. (1986) Public Finance in Developed Brueloping Countries, S.Chand and
Company Ltd, New Delhi.

5. Chelliah R.J. (1971), Fiscal Policy in Underdeped Countries.

6.HemlataRao (2006) Fiscal Federalism —Issues ahciés, New Country
Publications, New Delhi.

7.Atkinson A.B. and J.E. Siglitz (1980). LecturesRublic Economics, Tata MacGraw
Hill, New Delhi.

8. N. Radhakrishnan,: Public Finance, Theory angréach, Vrinda Publications, New
Delhi.

9. Rosen Harvey's and Gayen Ted.: Public Finanagsiw Hill Publication Pvt. Ltd.,
Delhi.
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602.COMPANY LAW & SECRETARIAL PRACTICE

1. Meaning and Nature of Company, Classification ofmpanies, Formation of
Company. Memorandum of Association, Articles obdaation.

2. Prospectus, Introduction & Contents. Winding-up @dmpanies-Different Modes,
Oppression &Mis. Management.

3. Appointment, Rights, Duties & Liabilities of Diremts, Managing Director and
Manager.

4. Company Secretary- Definition, Appointment, Quasti Position and Duties:
The Work and Duties of Company Secretary with Rafee to:-

(@) Issue and Allotment of Shares
(b) Calls in Shares

(c) Forfeiture of Shares

(d) Transfer of Shares

5. General Procedure of Meetings, Notice, Ngenda, i@tai, Quorum, Motions and
Resolution, Methods of Voting, Minutes etc.

Suggested Readings.-

Agarwal&Khatri: Company Law & Secretarial Practice.

Chundawat&Khicha: Company Law & Secretarial Pragtic
Kuchhal, S.C.: Secretarial Practice.

Mathur&Navlakha : Company Law & Secretarial Pragtic
Mittal &Agarwal : Company Law & Secretarial Pra@ic

Sharlekar: Secretarial Practice.

Shukla: Company Law & Secretarial Practice.

© N o g Db

Upadhyaya, Chaturvedi: Company Law & SecretariatBee.
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603. PROJECT MANAGEMENT

1. Project Management: Introduction, Project, Plan,oglPamme and Scheme,
Characteristics of a Project, Type of Projectsjdetd_ife Cycle.

2. Stockholders, Types of Appraisal - Technical, Mamgnt, Marketing, Financial,
Economics, Environmental and Social Aspects. Agaladf Risk and Uncertainty in
Project, Appraisal of Social Cost & Benefits of jead.

3. Project Planning and Organisation: Project Planningpes of Plans, Essentials of
Project Planning, Time Planning and Schedulingudicig PERT &CPM.

4. Project Monitoring and Control: A Project, MIS f@rojects, Project Performance
Reports, Control of Projects, Types of ControlPoojects.

5. Project Follow up & Evaluation of a Project: Meamiand Stages in Follow-up
Objectives, Follow-up Objectives, Follow up Origilmad and Techniques, Channels
for Follow up.

Suggested Readings-:
1. N.P. Agrawal: Project Management.

2. Prassanna Chandra: Project Management.
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604. OPERATION RESEARCH

1. Operations Research: Concept and Significance ofr&ipns Research,
Evolution of Operations Research, Steps in Desgn@perations Research
Studies; Operations Research Models.

2. Linear Programming and Its Applications: Graphictivel and Simplex Method,
Duality Problem.

3. Transportation and Assignment Problems.

4. Waiting Line Models: Waiters and Services, Mathaozt Distribution of
Queues, Basic Models of Queuing theory and Appboat Replacement theory.

5. Simulation: Application of Simulation Techniquesphe-Carlo Approach.
Net-Work Analysis: Introduction to PERT and CPM; pAipation areas of PERT
and CPM.

Suggested Readings:

1.

10.

Agrawal, J. D. and SagarikaGhosh: Quantitative haples for Financial Analysis,
Indian Institute of Finance, New Delhi.

Billy, E. Gillett: Introduction to Operations Resea - A Computer Oriented
Algorithmic Approach, Tata McGraw Hill Publishingd., New Delhi.

Lucey. T: Quantitative Techniques, D. P. Publicagid_ondon.

Sharma, K. R: Quantitative Techniques and OperstResearch: Kalyani Publication,
Ludhiana.

Sharma S.C., Sehenoy G. V., Srivastava V. K.: Qtaive Techniques for Managerial
Decision Making; Wiley Western Ltd, New Delhi.

Taha, Hamdy A.: Operations Research - An IntroductiPrentice Hall, Delhi.

Vazsonyi, Andrew and Herbert F. Spriner: Quantrathnalysis for Business, Prentice
Hall, New Delhi.

Vohra, N. D.: Quantitative Techniques in Managem&ata McGraw-Hill, New Delhi.
Wanger, H. M.: Principles of Operations Researcanfce Hall, Delhi.

Wastsman, Terry J. and Parramor Keith: Quantitathe¢hods in Finance, International
Thompson Business Press.
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605. FINANCIAL MANAGEMENT

Financial Management: Financial Goals; Profit v/ifalth Maximization; Financial
Functions-Investment, Financing, and Dividend Dieais; Financial Planning.

Capital Budgeting: Nature of Investment Decisiolrsjestment Evaluation Criteria,
Payback Period, Accounting Rate of Return, NetdheV¥alue, Internal Rate of Return
Profitability Index; NPV and IRR Comparison.

Cost of Capital: Significance of Cost of Capitakl€ulating Cost of debt; Preference
Shares, Equity Capital, and Retained Earnings; Quoeab(Weighted) Cost of Capital.

Operating and Financial Leverage: Their Measurefed® on Profit, Analysing
Alternate Financial Plans, Combined Financial apemting Leverage.

Capital Structure: Theories and Determinants.

Dividend Policies: Issues in Dividend Policies; Yédb Model; Gordon' Model; M.M.
Hypothesis, Forms of Dividends and Stability in idands, Determinants.

Management of Working Capital: Nature of workingp@al, Significance of Working
Capital, Operating Cycle and Factors Determining\rking Capital Requirements;
Management of Working Capital-Cash, and Inventories

Suggested Readings:

1.
2.

Bhalla V. K.: Modern Working Capital Management,mol Pub., Delhi.

Brigham E. F., Gapenski L. C., and Ehrhardt M.Giaficial management- Theory and
Practice: Harcourt College Publishers, Singapore.

Khan M. Y. and Jain P. K: Financial Management, tTaxd Problems; Tata McGraw
Hill, New Delhi.

Pandey I. M: Financial Management: Vikas Publishitayse, New Delhi.

Prasanna Chandra: Financial Management Theory muti¢e; Tata McGraw Hill, New
Delhi.

Rao, Singh Rao Financial Management Apex Publishiltgipur.
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5.

606.BUSINESSETHICS & CSR

Business Ethics: Meaning,necessity of ethics, Ingmme, scope, Objective, Factors
influence business ethics

Theories of B. E. (Normative Theory) Traditionagl@ological theory, Deontological
theory

Ethics of Finance, IPR, HRM and Marketing.

Social Responsibility and Managerial Ethics, Legisih and CSR, Environment
Pollution, Corporate Labour.

Contribution of NGO to CSR.

Suggested Readings:

1

2.
3.
4.

Dr. P. K. Ghosh: Business Ethics, Vrinda Publigatievt. Ltd, (Test & Cares).

A. V. Fernando A. C.: Business Ethics- in Indiamgeption Pearson, Delhi.

Badi N. V.: Corporate Governance, Vrinda PublicatiBvt. Ltd.

Balchandran V and Chandra Sekaran: Corporate @amee, Ethics by CSR, PHI
Learning Pvt. Ltd., Delhi.
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PRACTICAL BUSINESSACCOUNTING
Duration: 3 hrs. Marks; 100 L ectures. 52, Practical Lab: 52

Computerized Accounting: Using Generic Software (12 Lectures, 12 Practical Lab)

Taxation: TDS, VAT and Service Tax Auditing in Coaterized Accounting system: Statutory
Audit, Voucher verification, Verification of reladeparty transaction, CAAT: Various Tools
Designing Computerised Accounting System (24 L ectures, 24 Practical L ab)

Designing Computerised Accounting System using aMBBPackage Creating a voucher entry
Form, Preparing ledgers with SQL, Form, and Repuedparing Trial Balance with SQL and
Report

Designing Accounting Support System (16 L ectures, 16 Practical Lab)

Designing Supplier and customers System for Acdognusing Form, Query, Module, and
Report; Designing Payroll System for AccountingngsiForm, Query, Module, and Report

Note:

1. The General Purpose Software referred in thisrsgo will be notified by the University
Departments every three years. If the specificufest referred in the detailed course above, is
not available in that software, to that extentiit be deemed to have been modified.

2. There shall be a practical examination of 100Kel¢Practical-80 Marks, Viva-10 Marks and
Work Book- 10 Marks) and duration of Examinatiomisbe 3 Hrs.

3. Teaching arrangements need to be made in the cemipaib

4. There shall be Four Lectures per class and 4 Redgieriods per batch to be taught in
computer Lab.

Suggested Readings.

The suggested readings and guidelines shall be notified by the university department at
least oncein three yearsbased on the selected software.
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Paper GE 4: E-COMMERCE
Duration: 3 hrs. Marks: 100 L ectures: 65
Objectives. To enable the student t o become familiar with the mechanisncforducting
business transactions through electronic means
Contents
Unit 1: Introduction: (13 Lectures)
Meaning, nature, concepts, advantages, disadvansagkereasons for transacting online,
types of E-Commerce, e-commerce business modélsdirction , key elements of a
business model and categorizing major E-commersméss models), forces behind ecommerce.
Technology used in E-commerce: The dynamics of world wide web and internet( megnin
evolution and features) ; Designing, building amdrching e-commerce website (A systematic
approach involving decisions regarding selectiohartiware, software, outsourcing vs. in-house
development of a website)
Unit 2: Security and Encryption: (13 Lectures)
Need and concepts, the e-commerce security envaonr(dimension, definition and scope of
security),
security threats in the E-commerce environmentugcintrusions and breaches,
attacking methods like hacking, sniffing, cyber dalism etc.), technology solutions (Encryption,
security channels of communication, protecting weks and protecting servers and clients),
Unit 3: IT Act 2000 and Cyber Crime (13 Lectures)
IT Act 2000: Definitions, Digital signature, Electiic governance, Attribution,
acknowledgement
and dispatch of electronic records, Regulationesfifying authorities, Digital signatures
certificates, Duties of subscribers, Penaltiesajddication, Appellate Tribunal, Offences and
Cyber-crimes
Unit 4: E-payment System: (13 Lectures)
Models and methods of e—payments (Debit Card, C&atid, Smart Cards, e-money), digital
signatures (procedure, working and legal positipayment gateways, online banking (meaning,
concepts, importance, electronic fund transfepmated clearing house, automated ledger
posting), risks involved in e-payments.
Unit 5: On-line Business Transactions. (13 L ectures)
Meaning, purpose, advantages and disadvantagesnshtting online, E-commerce
applications in various industries like {bankingsurance, payment of utility bills, online
marketing, e-tailing (popularity, benefits, probkeand features), online services (financial, travel
and career), auctions, online portal, online leagnpublishing and entertainment} Online
shopping &mazon, snapdeal, alibaba, flipkatt.)
Suggested Readings
9. Kenneth C. Laudon and Carlo GuercioTrazefommerce, Pearson Education.
10. David WhiteleyE-commerce: Srategy, Technology and Applications, McGraw Hill
Education
11. Bharat BhaskaElectronic Commerce: Framework, Technology and Application, 4t Ed.,
McGraw Hill Education
12. PT Joseptg-Commerce: An Indian Perspective, PHI Learning

13. KK Bajaj and Debjani Nadg-commerce, McGraw Hill Education
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